
Minutes of the 3rd AGM 
of 

Independent Tertiary Education New Zealand 
Held at the Rydges Latimer Christchurch 

on Thursday 15 September 2016 
 
 
The Meeting commenced at 8.45 am. There were 78 members in attendance, either in person 
or by proxy. 
 
 
Welcome: 
 
Christine Clark, Chair of the ITENZ Board, formally welcomed members to the meeting, and 
thanked them for attending. She then outlined the Agenda and advised that AGM papers had 
been sent to all members, in accordance with the Rules of the Association, prior to the date of 
the meeting.  
 
Apologies: 
 
Apologies were received from: 
 
Phillip Cottingham,   Wellpark College of Natural Therapies 
Patrick O’Connor  PEETO 
Craig Musson   NTA 
Chris Hubbard   ATC 

 
Moved that apologies be accepted 
Jan Hutchinson/Andrea Mcartney 

Carried 
 
Minutes of the AGM Held on 3 September 2015  
 
The Minutes of the 2014 AGM held on 11 September 2014, having been previously available 
on the ITENZ Website since October 2014, and also distributed with the AGM papers, were 
taken as read. 
 
The Minutes were opened for discussion.  
 

Moved that the minutes of the AGM held at the Distinction Rotorua Hotel and 
Conference Centre on 3 September 2015 be adopted as a true and correct record of the 

meeting. 
Mandy Harrington/Andrea Mcartney 

Carried 
 
Annual Report 2015  
 
Christine Clark said that as the Annual Report was printed in the AGM Booklet she did not 
intend to read it. However she did wish to emphasise that providers did need to consider the 
areas of collaboration and there would be a meeting of International Peak Bodies in 
Singapore in November thanks mainly to the efforts of ITENZ.  
 
She said that members of the Board would speak to their reports at the Members’ Only 
Session which was to be held immediately after the AGM. 
 
Annual Report and Financial Statements 
 

Moved that the Annual Report and Financial Statements be received. 
Mike Saywell/Pieter Watson 

Carried 



 
The Financial Statements were then opened for discussion.   
 
Mike Saywell briefly explained that despite the Association practicing, as best as possible, 
prudent financial management to ensure that, despite falling income arising from mergers, 
acquisitions and a reduction in PTE number and members, there was still a small loss at the 
end of the year. Contributing to this small loss was also a less than expected return from 
Conference and ITENZ events throughout the year. 
 
Annual Plan 
 
No discussion. 
 
Budget 
 
No discussion 
 
There being no further discussion it was moved: 
 

That the Annual Plan and Budget be received. 
Christine Clark /Pieter Watson 

Carried 
  
 Setting of Membership Rates for 2016 
 

Mike Saywell said that the Board recommended that the membership fee for ITENZ (including 
the Quality Commission) for 2017 remain at its current rate of $14.50 per equivalent full time 
student plus GST, with a minimum of $435.00 plus GST and a maximum of $4,350 plus GST.  

That the subscription for Corporate Membership (that is any established corporation with two 
or more registered PTEs) remains at $4,350 plus GST plus $1,000 plus GST for each 
provider included in the membership.   

Mike said that the Board has considered a range of options to ensure that the Association is 
able to operate during 2017 on at least a “breakeven” basis even with a forecast of 
decreasing income. Members needed to be aware however that if their support of ITENZ 
events and Conference continues to wane it will mean that the objectives of the Association 
will not be able to continue and the services to members and representation to Government 
will decline accordingly.  

He said the Board is extremely conscious of the need to cut costs and has made every effort 
to do so in 2016 and will make every effort to do so again in 2017. However the Board must 
commit expenditure to travel and accommodation if ITENZ is to remain the pre-eminent 
association of independent tertiary providers and be consulted by Government on issues 
affecting the sector. In addition the Board is very aware that reserves must be maintained in 
case of emergency rather than imposing an additional levy on members as the Rules allow. 

There was some discussion around the fee rising each year by the CPI so that it at least kept 
up with inflation and so that members were not surprised by a large increase at some stage. 
However it was decided that at this time the CPI was so low any increase would be negligible.  

There being no further discussion it was moved: 

That the membership fee for ITENZ (including the Quality Commission) for 2017 remain 
at its current rate of $14.50 per equivalent full time student plus GST, with a minimum 

of $435.00 plus GST and a maximum of $4,350 plus GST.  

That the subscription for Corporate Membership (that is any established corporation 
with two or more registered PTEs) remains at $4,350 plus GST plus $1,000 plus GST for 

each provider included in the membership.   

 



Mike Saywell/Pieter Watson 
Carried 

 
 
General Meeting Motions 
 
Christine Clark advised that in terms of Rule 23 (d) of the Constitution any other appropriate 
business must be submitted in writing and received by the Board at the Association’s office no 
later than 28 (twenty eight) days prior to the holding of the Annual General Meeting.  
 
As at the appointed date there was only one Motion to be put to this meeting. Every member 
has received notice of this with the Formal Notice of the Meeting. 
 
The Board has proposed that the Rules of Independent Tertiary Education New Zealand be 
amended as follows:  

 
 
Rule 7 

 
7. Membership 
(a) Any PTE registered with NZQA under the Education Act or person working in the 

private tertiary education sector or any organisation with an interest in the private 
tertiary education sector may apply for membership of the Association, but the Board 
may grant or decline membership in its discretion. 

 
(b) There shall be four classes of membership; Full membership, Affiliate membership, 

Provisional membership and Corporate membership. 
 
i) Full membership being an NZQA Registered private training establishment within 

the terms of the Education Act 1989. 
 

1. A Full member is entitled to all the privileges of membership. 
 

ii) Affiliate membership being any person working in the private tertiary education 
sector or any organisation with an interest in the private tertiary education sector 

 
1. An Affiliate Member shall be entitled to attend and speak, but not vote, at 

meetings of members. 
 

2. An affiliate member shall not be entitled to be a member of the Board.  
 

iii) Provisional membership being any NZQA Registered private training 
establishment within the terms of the Education Act 1989 that has not achieved 
Category 3 status in the NZQA EER process.  

 
1. A Provisional Member shall be entitled to attend and speak, but not vote, 

at meetings of members. 
 

2. A Provisional member shall not be entitled to be a member of the Board. 
 

iv) Corporate membership being any established corporation of two or more NZQA 
Registered private training establishments. 

 
1. A Corporate Member and any of its group shall be entitled to attend and 

speak at meetings of members. 
 

2. A Corporate member and any of its group shall be entitled to be a 
member of the Board. 

 



(c) An application for membership must be sent to the Board, and the Board will then 
consider the application. 

 
(d) Every Full member must advise the Board within seven days of any action, which 

results in the member ceasing to be registered by NZQA. 
 

(e) If a Full member ceases to be registered by NZQA, that member will also cease to be 
eligible for Full membership until such time as it re-acquires registration from NZQA, 
and reinstatement of its Full membership has been approved by the Board. 

 
(f) If a Full member does not receive an NZQA EER rating of Category 3 or above that 

member will cease to be eligible for Full membership and will become a Provisional 
member until such time as it re-acquires an NZQA EER rating of Category 3 or 
above, and reinstatement of its Full membership has been approved by the Board. 

 
(g) Membership of the Association shall be from 1 January to 31 December in each year. 
 
(h) Every application for membership shall be in writing in the form prescribed by the 

Board and shall also include signing any Code of Ethics. If the application is approved 
by the Board, the applicants name will be entered on the Register of Members, and 
the applicant must be advised of that not more than 10 working days from the date of 
approval. 

 
(i) If an application for membership is not approved by the Board, the applicant must be 

advised in writing of the Board’s decision, within 10 working days from the date of that 
decision. The decision of the Board shall be final.  

 
Rule 14 
 
14.       Board and Officers 
(a) The Board of the Association shall consist of up to nine persons who are either 

officers or employees of members of the Association, who shall be elected on a 
national or regional basis as determined by the Board from time to time.  

 
(b) Except where Rule 18 applies, each member of the Board shall be appointed by the 

membership of the Association, for a period of two years, from 1 January to 31 
December in the second year following that in which they are elected. There shall be 
an election each year to fill the positions of the retiring members of the Board. Each 
retiring member is eligible to stand for re-election to the Board. 
 

(c) The Board may resolve to hold a postal ballot to determine the election of the Board.  
 

(a) No person shall be elected to the Board unless they have completed the appropriate 
nomination form in full.  

 
(b) The immediate past Chair may be invited by the Board to any meetings and shall be 

entitled to speak and to vote.  
 
(c) Any member of the Board who ceases to be either an officer or an employee of a 

member of the Association must resign from the Board.  
 
An election for members of the Board shall be by ballot and every voter shall vote for no more 
than the number required to fill the vacancy. 
 
 
Rule 29 
 
29. Voting Classes of Members 
Voting shall be in accordance with the membership categories explained below, with 
membership category 1 having one vote, membership category 2 having two votes and 



membership category 3 having three votes and Corporate Membership have votes in accord 
with the number of members included in their membership.   
 
For the purposes of this Rule, the membership categories are: 
 
(a) Membership category 1 – PTEs whose number of students in the previous calendar year 

equated to less than 200 EFTS  
(b) Membership category 2 – PTEs whose number of students in the previous calendar year 

equated to 200 or more EFTS  
(c) Membership category 3 – PTEs with Corporate Membership  
 
There being no discussion on the amendments Christine Clark moved: 
 

That the recommended changes to the Rules of Independent Tertiary Education New 
Zealand as outlined be approved. 

Christine Clark/Karl Yates 
Agreed 

 
 
Outgoing Board 
 
Christine Clark said that in accordance with the Rules of the Association Virginia Archer, 
Richard Goodall, Craig Musson and Andrea Ross would be retiring with effect from 31 
December 2016.  

 
All of the retiring members were eligible for re-election. However, Virginia Archer, Richard 
Goodall and Andrea Ross declared that they would not be seeking a further term on the 
Board.  
 
Craig Musson indicated his willingness to stand for re-election and following the recent 
elections Craig had been elected to the Board for a further two years from 1 January 2017 to 
31 December 2018. 
 
Christine proposed a vote of thanks, on behalf of the membership, for the work carried out by 
the retiring members.  
 
A Vote of Thanks by acclamation was recorded.  

 

Christine Clark then introduced the two new members of the Board who had recently been 
elected to take up their positions from 1 January 2017. 
 
Both Anne Benson from Taratahi Agricultural Co0llege and Rob Simpson from EDENZ 
Colleges took time to introduce themselves and gave a short history of their backgrounds. 
 
Christine welcomed both to the Board and said she looked forward to working with them in 
2017. 
 
 
Other Appropriate Business 
Christine Clark said that as no other appropriate business had been received by 5 pm, 
Monday 8 August 2016 the meeting was therefore declared closed at 9.10 am.  
 
 
Approved: 
 
 
 
 
Date: 
 


