Enrolment Checklist for Agents
1. Registration Forms completed in full, 
signed, checked by agent and sent to ……………


⁭
2. Declaration signed & sent to …………………


⁭
3. Terms and Conditions read and signed by student 

– signed pages only emailed to ……………



⁭
4. Accommodation forms completed, signed and sent to …..

⁭
5. Offer of Place and Course Fees invoice given to student

⁭
6. Visa applied for (if applicable)




⁭
7. Application for student visa letter emailed to ……


⁭
8. Either Approval in Principal Letter emailed to ……..

⁭
or

9. Declined Letter sent to …………….




⁭
10. Fees paid into Public Trust (in full)




⁭
11. Receipt of fees received from ………………


⁭
12. Receipt of Offer of Place from ……………



⁭
13. Airline tickets purchased and NTA emailed flight details      
⁭
14. Travel Insurance applied for





⁭
15. Host profile, Acceptance Letter, Airport Pickup 

instructions received ………





⁭










